YTBEPXJIEHO
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Ne 1

ITPABUJIA
BHYTPEHHEro Tpy0BOro pacnopsigka

1. O6mue nonoxeuus

1.1. Hacrosuue IlpaBuia BHYTPCHHEr0 TpyJ0BOro pacrnopsiaka (nanee - I1pasua)
PCTIIAMEHTHPYIOT BHYTPCHHMH TPYIOBOW pacropsiok B BrnarotBopurensnom ¢onze
«Counansuas nepesns «CBETJIAS» s JIOJIEH C OrPaHUYEHHBIMH BO3MOXKHOCTSMHEY, a
TAIOKE  HHBIC BOINPOCEI, CBSI3aHHBIE C PETYJHPOBAHHEM TPYIOBBIX OTHOIIEHHUH B
OpraHu3aIuu.

1.2. TlpaBuita uMeOT HENBIO YKPCIUIATE TPYAOBYIO AMCLMILUIMHY, CIIOCOOCTBOBATH
PallHOHATIBHOMY HCIIOJIB30BaHUIO PaboyYero BpeMeHH, BBICOKOMY Ka4ecTBY paboTsl,
TMOBBILICHHIO IIPOM3BOJAMTEIBHOCTH U 3 )EKTUBHOCTH Tpyaa B OpraHu3aIuu.

1.3. JleticrBue IlpaBun PaClpOCTpaHACTCA Ha BCEX pabOTHUKOB, pabOTAIOMIMX B
OpTaHM3alNK HA OCHOBAHUM 3aKJIIOYEHHBIX TPYIOBBIX JIOTOBOPOB.

1.4. TIpaBuia Berynaror B CUJTY CO JTHS MX yYTBEPIKICHMUS.

2. Ilops ok npuema u yBoJIbHEHHUS pabOTHHUKOB

2.1. PaGoTHUKM oOpraHu3anuu PCAIN3YIOT MpaBO Ha TPyJ NYTEM 3aKIIOYEHUS
MIUCEMEHHOT'O TPYI0BOTO JIOrOBOPA.

2.2. Ilpu npueme Ha paboTy B OpraHM3alMIO IPaKIaHHUH 06s3aH NPEbIBUTH
CIIEIYIOIINE TOKYMEHTHI:

- IACTOPT WIIM MHOM TOKYMEHT, Y I0CTOBEPSIOLINIA IMIHOCTS IpakJaHUHA;

- TPYZIOBYIO KHM)KKY YCTaHOBJICHHOroO obpasiia, O(hOPMIIEHHYIO B COOTBETCTBHH C
TpeOOBaHUAMH [€HCTBYIONIEro 3aKOHOMaTebcTBa PP (32 MCKIIIOYCHHEM ClTyyaeB, KOria
TPYNOBOH JOTrOBOp 3aKIIOYAeTCs BIEPBBIE WU pabOTHUK mnocTymaer Ha paGoTy Ha
YCJIOBUSIX COBMECTHTEIBCTBA);

- CTpaxoBOC CBUIAETENBCTBO TOCYJAPCTBEHHOTO MEHCHOHHOIO CTpPaxOBaHHS
(CHUJIC);

- IOKYMEHT 00 00pa30BaHuK, KBATM(GUKAIMK WM HATHUUY CIICLIMAJIbHBIX 3HAHUIA -
TIpH TIOCTYIJICHUM Ha paboTy, TpeGyIOUlyr0 CrelUaibHBIX 3HAHUN HIH CIIELIUATIbHOM
[IOATOTOBKH, @ TaKKe MHBIE JIOKYMEHTEL, [peAyCMOTPEHHBIE  NEUCTBYIOIUM
3aKOHOJATEIBCTBOM.

23. Tlpuem ©a paGory MHOCTPaHHBIX TpaXJaH W JMI 0e3 TIpaKiaHCTBa
OCYIIECTBIISIETC B COOTBETCTBHU C TPeGOBAHUAMMU ACUCTBYIOILETO 3aKOHOAATEIHCTBA
PO,

2.4. TpynoBoii 10oroBop 3aKmouaercs B IIICBMEHHOM (opme, cocTaBisiercs B JIBYX
IK3EMILISIpAX, KaXIblii M3 KOTOPBIX MOIIKMCHIBACTCS PabOTHUKOM U YIOJIHOMOYEHHBIM
JTLOM opranusauui. OXUH 5K3eMILISp TPYZOBOrO AOroBOpa MNoJi pOCIHCH MepenaeTcs
pabOTHHKY, apyroit Xpauurcs B Oyxrantepun opraHuzanuu. Tpynosoit  norosop
BCTYIACT B CHy €O JHS €ro MOANMCAHMS PaGOTHUKOM W YIIOJTHOMOYEHHBIM JIULIOM
Opranusanuu, eciu uHoe He YCTAHOBJICHO TPYOBEIM JIOTOBOPOM.
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Opranusauus He BhpaBe TpeGoBaTh OT pabOTHUKA BBINOJHEHHUS pAGOTHL, He
00yCIIOBJICHHON TPYIOBBIM AOTOBOPOM, 3a MCKIIOYEHHUEM CIIyYaeB, HPeayCMOTPEHHbIX
3aKOHOJATEILCTBOM P®.

2.5. Ha ocHOBaHMM TpymOBOTO Aoroeopa nupekrop @oHxa U3JaeT IpUKa3
(pacniopsbkeHne) o npueme Ha paboTy, KOTOpHI 0OBsABIsIETCS pabOTHHKY MOJ paciucKy
B TPEXAHEBHBIH CPOK CO [HS MOAMHUCAHUS TPYLOBOTO JIOroBopa.

2.6. GaKkTUYECKUi JOIYCK K paboTe CUMTAeTCs 3aKIOUeHHeM TPYJOBOIrO J0roBOpa
HE3ABUCHMO OT TOrO, OBUI JU NpUeM Ha paGoTy odopmieH Ha/uIe)Kaimum obpasom.
IIpaBom akTnueckoro nomycka k pabote o6nanaer [{upexrop Ponxa.

2.7.-Tlpu mocTyrnjieHuu Ha paboTy YIOIHOMOYEHHOE JIUIIO OpraHM3aluu mnepen
3aKIOYCHIEM TPYI0BOT'O IOrOBOPA JI0JKHO 03HAKOMHUTH PaGOTHHKA C:

- O0BEMOM M COZIep)KAHUEM TPEACTOAMIEH paboThl, YCIOBUSIMHU TpyJa, CHCTEMOI
OILIAaThI Tpyla, Pa3bsICHUTH €T0 IpaBa U 00A3aHHOCTH,

- HacTosituumu [IpaBunamu;

- HICPEHEM CBCACHUH, COCTABIIAIOMMX KOMMEPYECKYIO TaifHy;

- TpaBWIaMu 10 TEXHUKE O€30MacCHOCTH, IPOM3BOJCTBEHHOM CaHUTapuH,
NPOTHBOIOKAPHOH OXPAHE U APYTUMH IIPABUIAMH OXPAHbI TpyJa B OpraHU3aIiy.

2.8. Vnonnomouennoe mmmo ®oHma Bexer TPYZIOBBIE KHWJKKM Ha KaKI0ro
paboTHHKa, TPOpaGoTABIIEro HA OCHOBAHUH TPYAOBOIO IOrOBOpa B OpraHU3ally CBBIIIIE
IISITH THEH, eciii paboTa B OpraHu3aluy SBISETCs IS pabOTHUKA OCHOBHOIA.

2.9. Tlopsanok 3amoiHeHus TPYZOBON KHMKKH PETJIaMEHTUPYETCS HOPMaTHBHO-
IpABOBBRIMU  akTaMu P®. B TpynoByl0 KHMKKY BHOCATCS CBEICHHS O paboTHUKe,
BBIIIONIHACMOH MM paboTe, mepeBojax Ha APYryio IIOCTOSIHHYIO paboTy, a Takke
OCHOBaHUS NMPEKPALICHUS TPYA0BOTO JOr0BOPA U CBEICHUS O HarpaxJIeHUsX 3a YCIEXH B
pabore.

2.10. Pacropxenue TpyaoBOro AOroBOpa BO3MOXXHO TOJIBKO IO OCHOBAHHSIM,
MpEYyCMOTPCHHBIM JICUCTBYIOLIUM TPYIOBBIM 3aKOHOIATEIbCTBOM. ¥

2.11. PaGOTHHKH MMEIOT IpaBo PaCTOPrHyTh TPYAOBOW JOTOBOp, NMpPEAyNPEIUB 00
9TOM  OpraHM3alMI0 MHCBMEHHO HE MEHEe YeM 3a JBEe HeAeNH, ecid HHOM CpOK
HMPEAYHPEXKICHNS B OTHOIICHHH OTAETBHBIX KaTeropmii paGOTHHKOB He YCTaHOBJIEH
ACHCTBYIOLIMM 3aKOHOIATEIHCTBOM.

Ilo norosopennoctn mexmy paGoTHHKOM W paboronarenemM TpyaoBoii JIOTOBOP
MOXET OBITh PACTOPTHYT M 10 HCTEUEHHUS CpOKa npeaynpexacHust 00 yBOJbHEHHH.

2.12. Jlo ucredenus cpoka NpeAynpexaeHus 00 yBOJBHEHMH pPaGOTHHK HMeEET
npaBo B Jit00OE BpeMs OTO3BAaTh CBOE 3asiBlieHHE. YBOILHEHHE B 3TOM Cily4yae He
TIPOU3BOZINTCS, €CIIM HAa €ro MEeCTO He NPUIVIAIEH B MUCHMEHHOM dopme npyroii
pabOTHHK, KOTOPOMY B COOTBETCTBHH C TpynoBeiM KomEKCOM U HHBIMH benepanbHBIMU
3aKOHaMHU HE MOXKET OBITh OTKAa3aHO B 3aKJIIOYECHUU TPYZIOBOI'O JI0rOBOpA.

2.13. Cpounslii TpymoBO¥ AOTOBOp  pacCTOPraercst IO HCTEYCHHM CpPOKa ero
ACHCTBUsL, 0 YyeM paGOTHMK JOJKEH OBITH IIPEAYNPCIKAECH HE MEHEE YeM 3a TPU JHS 10
YBOJIbHEHHUS.

Tpynosoii norosop, 3akmouennsii Ha BPCM1 BBINOJHEHUS ONPEJETICHHOM paGoTHl,
PacTOpraeTcs 1o 3aBepUICHUH YTOM pabOTEL.

Tpynosoii  norosop, 3akmouenHbli Ha BpEMsS  HCIIOJIHEHUS 00sA3aHHOCTEll
OTCYTCTBYIOIIEr0 paOOTHHMKA, PACTOPIraeTCsl ¢ BBIXOAOM 3TOrO paboTHuKa Ha pabory.

Tpynosoii  norosop, 3akmouennsii Ha BPEMsl  BBINOJIHEHHS CE30HHBIX palborT,
PacCTOpracTest 1o MCTEYEHMU OMPEEIEHHOTO CE30HA. Hpenynpexnenne o nocpounom
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PAaCTOP’KEHUH CPOYHOIO TPYOBOIO A0rOBOPA OCYIIECTBISETCA B CPOKH, YCTaHOBJIEHHBIE
TpynoBeiM Kozmekcom.

IIpekpauenue Tpy10Boro 1oroopa oopmisieTcs prkazom aupextopa Ponja.

TpynoBoii noroBop moxer GBITH OpPCKpallleH N0 WHHUIMATUBE paboTojarens Ha
OCHOBaHHH M B IIOPAZIKE, KOTOPBIE NPEAYCMOTPeHbI TPy I0BBIM KOIEKCOM.

2.14. JTo noAroTOBKM TOKYMEHTOB Ha YBOJIbHEHHE PaOOTHUK B CPOKH U B TOPSIKE,
CorjlacoBaHHblie ¢ pabOoronmaresneM, oO0sf3aH caaTh BBIIIOJIHEHHYIO  pa0oTy, BCIO
AOKYMCHTALMIO, MaTepuajpl, paboyue TPOEKTHI, CO3JAHHBIE B XOJE TPy A0BOIA
ACATCIILHOCTH; BEPHYThH HMYINECTBO, IEPefaHHOE €My JUIS MCIIOJHEHHS TPYAOBBIX
obsi3aHHOCTEH. B mocneuuit paGounii aenn paboOTHUK 00s13aH craTh YIOJTHOMOYEHHOMY
JHLY  KIIOYH, TeYaTH M INTAMIbl, NPOMYCK Ui TMPOXOXKACHUS B 3IaHHE obuca,
OaHKOBCKME yUpEKIeHHS H T.]I.

2.15. B nenp yBonbHEHUS paboTomaTens 00s3aH BBIIATh PaOOTHHKY €ro TPYIOBYIO
KHIDKKY ¢ BHECCHHOH B Hee 3allMChio 00 yBOJBHEHHH, JIpyrHe JIOKYMEHTEI, CBSI3aHHBIE C
paboTOH, 110 MUCEMEHHOMY 3asIBIIEHHIO paboTHHKA ¥ IPOU3BECTH C HUM OKOHYATETHHbII
pacyeT. 3anMcu o NMPUYUHAX YBOJHHEHUS B TPYAOBYIO KHWKKY JOJKHBI MIPOU3BOIUTHCS
B TOYHOM COOTBETCTBUM C (OPMYJIMPOBKAMHU IEHCTBYIOIIErO 3aKOHONATEILCTBA H CO
CCBUIKOH Ha COOTBETCTBYIOIIYIO cTaThio TpPyZoOBOTO KOmeKca. Jlnem  yBoOJBHEHMS
CUHTACTCA MOCICAHNH NeHb pabOThl MM MOCIENHUIN IeHb €KEroIHOro OIUIauHBAEMOro
OTIIyCKa IIpH yBOJIBHEHUH pabOTHUKA coracHo crathe 127 TK P®.

3. Ilopsnok dopmMupoBaHus ¥ BbLIAYM CBEJICHUM O TPYJOBOIl JEATEIBPHOCTH
pabOTHMKOB

3.1. C 1 auBaps 2020 roga ®onx B SJICKTPOHHOM BHUJE BEIET U IMPEIOCTABISET B
Ilencuonnslit poun Poccun ceenenus o TPYJOBOH JEATETBHOCTU KaXA0ro paBoTHHKA.
CBelleHMsl BKIIIOYAIOT B cesi JaHHBIE O MecTe paboThl, TpynoBoW (GyHKIHW, xaTax
npremMa Ha paboTy, TMOCTOSHHBIX MEPEeBOAAX, OCHOBAHHUIX W NPUYMHAX PaCTOPIKECHHS
I0roBOpa ¢ pabOTHUKAMH, a TAKIKE JAPYTHE HEOOXOMHUMbIE CBEJCHUS.

3.2. Cemenns o TpyHOBOM JEATENBHOCTH 33 OTYETHEI MeCsI INEpenalTcss B
Ilencuonnsiit Gpoun He nmosauee 15 uncia cieayromero mecsiua. Ecnu 15 yucno mecsina
TIPUXOZIUTCA Ha BBIXOIHOH MM HEpabOUMii Npa3HUYHEIN €Hb, THEM OKOHYAHHUS CpokKa
CYMTAETCsI OIMKaiImi citenyomuii 3a HUM pabouuii 1eHs.

3.4. Paboronarens 06s3an IpEIOCTaBUTL  PabOTHUKY ~CBEIEHHS O TPYIOBOI
ACATCIILHOCTH 32 IEPHON pabOThl B OPraHU3ALMH CIIOCOGOM, YKa3aHHOM B 3asBJICHUHU
paboTHuUKa:

* Ha OyMa)XHOM HOCHTeIIe, 3aBEpPEHHbIE HAUTEHKAIIIM CIIocodom;

* B (popme 3JIEKTPOHHOTO JIOKyMEHTa, MOIIUCAHHOTO YCHIICHHOM
KBATUQUUMPOBAHHON  SIEKTPOHHOM  TOMHCHIO (B ciyyae ee Hanuuus
y paboronares).

Caenenus o Tpy10Boit AesTENBHOCTH IIPEAOCTABIISIOTCS :

* BIICPHOX pabOTBl He MO3NHEEe TpeX pabGounmx maHeH co JAHS TIOJaYU 3TOro
3asIBJICHUS
* TIpH yBOJIBLHCHUHM — B JICHb NIPEKPAILECHUS TPYIOBOIO JIOroBOpa.

3.5.3asBnenne paGoTHHMKA O BLTAue CBEICHUH O TPYAOBON JEATETBHOCTH
y paboronarenss Moxer OBTh MOJAHO B IHCEMEHHOM BUJIC€ WJIM HalpaBjJIeHO
Ha 3JIEKTPOHHYIO IIOYTy paboromaresns svetlay-derevnya@yandex.ru. IIpu




UCMOIL30BAHUM  DJICKTPOHHOM — 1OYTHI  paGoTomaTeis pabOTHUK  HampasiseT
OTCKaHMPOBAHHOE 3a5BJICHUE, B KOTOPOM COZIEPIKHUTCS:

* HauMMEHOBaHHE paboTOHaATEs;

* AO/DKHOCTHO® JINIIO, Ha UMSI KOTOPOT'O HAIpPaBJICHO 3asBJICHHUE (tupextop);

e TIpockba O HampaBlIeHUH B dopme  ssexTpoHHOTrO JIOKYMEHTa  CBEJEHMUIA

O TPYNIOBOM AESTENLHOCTH Y paboTOnaTeNs

* AJIpEC JJIEKTPOHHOM MOYTHI pabOTHHKA,

* COOCTBEHHOpYYHas OANMMCH PaGOTHHUKA;

e JlaTa HallMCAHUs 3asBJICHUS.

3.6. B ciyuae, xorna B eds TIpCKpaIlCHUs] TPYA0BOTO JOTOBOpa BBIAATh PAGOTHHKY
CBCACHUSA O TPYJOBOM JEATENLHOCTH HEBO3MOKHO B CBS3U C €ro OTCYTCTBUEM JIHOO
OTKa3OM  OT MX MOJy4eHHs, paboTomaTeNb HampaBiseT pabOTHUKY MX IO TOYTe
3aKa3HBIM MICbMOM Ha OyMa)XKHOM HOCHTEIIE, 3aBEPEHHBIE HaJUIe)Kaum oopaszom.

4. IlpaBa 1 006513aHHOCTH PaGOTHUKOB

4.1. Tlpu ocyuecTBIeHUN CBOE TPYMOBOH NEATENLHOCTH Bce paGoTHuKH DoHma
HUMEIOT NPaBo Ha:

- 3aKIOYCHHE, U3MEHEHUE U PAacTOPI)KEHUE TPYOBOTO JI0OrOBOpa B MOpSIIKE W Ha
YCJIOBHAX, KOTOPBIE€ YCTaHOBIEHBI NEHCTBYIONIUM 3aKOHONATEIBCTBOM M HACTOS UM
[TpaBunamu;

- IpENI0CTaBICHUE PabOTHI, 00YCIIOBICHHO TPYI0BBIM JIOTOBOPOM;

- pabouee  MecTo, COOTBETCTBYIOWIEE  YCIOBUSM,  IIPELyCMOTPEHHBIM
TOCYIapCTBEHHBIMU CTaHJAPTAMH OPraHU3ALMU U 6€30MaCHOCTH Tpyna;

- CBOCBPEMCHHYIO U B IIOJIHOM 00b€ME BBIILIATY 3apaGOTHOM IUIaThl B COOTBETCTBHM
CO cBOCH KBaTUUKALUEH, CI0KHOCTBIO TpyAa, KOJIMYECTBOM M  K4YECTBOM
BBITIOJTHEHHOW PabOTHI;

- OTABIX, OOeCreYrBaeMblli yCTAHOBICHUEM HOPMaJbHOW MPOJIOIKUTENBHOCTH
pabo4ero BpemeHH, NpenocTaBieHHEM CIKCHCIICJIbHBIX BBIXOJIHBIX JHEH, Hepaboumx
Tpa3sHUYHBIX THEH, €KETOIHBIX OTITYCKOB;

- MOJIHYIO OCTOBEPHYIO MHPOPMAIMIO 00 YCIIOBUSIX TpyJla ¥ Tp€OOBAHHUAX OXPaHbI
Tpy/Zia Ha paboueM Mmecre;

- IpOhECCHOHATIBHYIO IIOArOTOBKY, MEpPENnOArOTOBKY M IOBBIIIEHHE CBOEI
KBaIMQUKAMK B  mopske, YCTaHOBJICHHOM  JICHCTBYIOIMM  3aKOHOJATEeTbCTBOM,
JIOKATIbHRIMI HOPMATHBHBIMHM aKTAMH OpraHHU3alliu, TPYAOBBIM JIOTOBOPOM;

- YHactue B ynpapieHun DOHAOM B IPeayCMOTPEHHBIX 3aKOHO/IAaTENILCTBOM H
KOJIJIEKTMBHBIM JIOrOBOPOM (hOpMax;

- BOSMCIICHHME BpE€la, NPUYMHEHHOTO B CBS3M C MCHONHEHHEM MM TPYAOBBIX
00sI3aHHOCTEH, M KOMIICHCAIMIO MOpaJIbHOTO BpeAa B IMOPS/KE, YCTAHOBIEHHOM
JCUCTBYIOIIUM 3aKOHOIATEIbCTBOM PO;

- 00f3aTenpbHOE  COLMAIBHOE CTpPaxoBaHHE B Clly4asX, HPeLyCMOTPEHHBIX
$enepansHpIMU 3aK0HaAMY PD. ‘

PaGornuku  nonesylores  Takke  MuBIMM [IpaBaMH,  IPeJA0CTaBJIEHHBIMU
ACHCTBYIOIIMM  3aKOHO/ATE/IbCTBOM P®, noxkanbHBIMM  HOpMAaTHBHBIME — akTamu
OpraHU3aluM, TPYJAOBEIM JOrOBOPOM.

4.2. PaGoTHUKM OpraHu3anum 0053y10TCH:
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- YECTHO U 100POCOBECTHO UCIIOIHATH CBOU TPYAOBBIC O0S3aHHOCTH, BO3JIOKEHHEIE
Ha HUX TPYAOBBIM JIOTOBOPOM H JOJIKHOCTHOM UHCTPYKIUEIH;

- cobmonate Hactosime IIpaBuia, MOMOKEHUS HHBIX JIOKQJIbHBIX HOPMaTHBHBIX
dKTOB OpraHM3alMH, NPHKa3bl (PacHOPSHKEHHs) aupekropa DoHJa, yKa3aHUS CBOEro
HETIOCPEICTBEHHOTO PYKOBOIUTEJIS;

- COOMIIaTh TPYAOBYIO AUCHHUILIMHY: BOBPEMS NPUXOIMTH Ha paboTy, coOI0aaTh
YCTaHOBJICHHYIO NIPOJIOJKUTENBHOCTE paboyero Jus, CBOCBPEMEHHO ¥ TOYHO HCIIOJIHSATH
pacnopspKeHust aAMUHUCTpauuu  DOoHJa, HCHOJB30BATH pabouee Bpems s
TMPOU3BOMUTEIEHOTO TPyJa, HE JOMYCKaTh MOTEPH pabouero BpemeHu, BO3/ICP)KUBATHCS
OT ICHCTBUIA, MEIIAOIIMX APYTHM pabOTHHKAM BBINIOJIHATE HX TPYIOBbIE€ 00S3aHHOCTH;

- OEpeKHO OTHOCUTBCS K MMYIIECTBY OpraHM3allid W JPYIuX paGOTHUKOB;
00eCeunBaTh €ro COXPaHHOCTH,

- BOSMCCTHUTBL OpraHM3allMM CpeJCTBa, 3aTpauyeHHbIE Ha 00y4YeHHEe U NOBBILICHHUE
KBATU(DUKALUM B TOpSIKE, YCTaHOBJIEHHOM JICHCTBYIOIIMM 3aKOHOATEIHCTBOM PO,
TPYAOBBIM JOTOBOPOM W/WJIM YYEHUYECKHM JIOTOBOPOM.

5. IlpaBa n o6s3aHHOCTH Opranu3ayy

5.1. ®omx  npu  ocywmecTsieHnu OpPraHM3alMOHHO-PACIOPSAAUTETHHOM
AEATEILHOCTH UMEET MPaBo:

- SakIoYaTh, W3MEHATE, JONOJHATE M  pacTOpraTh TPYJIOBBIE JIOTOBOPEI ¢
paboTHMKaMH B mopsake W Ha YCIOBUAX, KOTOpHIE YCTaHOBJEHBI (henepaabHBIMU
3aKoHamu PO;

- MOOWIPATE pabOTHUKOB 3a J06POCOBECTHBIN 1 3G GEKTUBHELT TPy, IPH ycI0BUM
HAJIMIMS Ha 5TH LEJTH I€HEKHBIX CPEJICTB;

- TpeboBaTh OT pPaGOTHMKOB HCIOMHEHHS HMH TPYAOBBIX O00SI3aHHOCTEN U
OEpeIKHOrO OTHOLICHUS K UMyEeCTBY DOHIA U IPYTUX paGOTHHKOB; '

- TpeboBaTh COOIOAEHUS MOJIOKEHMUIL HacTosmux IIpaBuin M MHBIX JTOKAJIBHBIX
HOPMaTHBHBIX aKTOB OpraHM3alluH, MPHKa30B (pacniopsvkeHuii) aupekTopa, yKa3aHui
aaMuHUCTpanuu Ponja;

- IPUBJICKATh PAOOTHUKOB K AMCLMILTHHAPHON U MaT€pUAIbHON OTBETCTBEHHOCTH B
TOPA/IKE,  YCTAaHOBJICHHOM — TPYIOBBIM  3aKOHOIATENBCTBOM Pd n HACTOSIUMHU
IIpaBunamu, HHBIMU JTOKAILHBIME HOpMaTUBHBIMU akTaMu POH/a;

- IPHHUMATD, H3MCHSATE M OTMEHATH JIOKAIbHbIE HODMATHBHBIE AKTHI.

5.2. OcymecTBisisi B mpemenax CBOHX TIOJIHOMOYMH ONEPaTUBHOE PYKOBOICTBO
TEKyIIeH JieaTebHOCTRIO0, DoHm 0653aH:

- OpraHM30BaTh TPyl PabOTHMKOB, 3aKPEMHMTh 3a KaXKIbIM pabouee Mecro,
OTBeYaroLee TpeOOBaHUAM GE30MACHOCTH U TMIHEHb] TpyJa; 00ecneunTh He0OXO0MUMBIM
AU BBITIOJTHEHUS  CIIYKEOHBIX  00f3aHHOCTEH 000py/10BAHUEM, HMHCTpyMEHTAMH,
OPTTEXHHUKOH, NMPOrpaMMHEIM OGECHeYeHHEM, CleHHATLHOl (bupmenHoit) onexmoi,
00yBBIO, MaTepHaiaMu, JJOKyMeHTAIHel 1 Ip.;

- HC IIpUBJICKaTh PabOTHUKOB K paboTe, He 06YCIOBICHHO! TPYAOBBIM JIOTOBOPOM;
HC M3MCHATH NEPEYCHb U 00BEM CIlyKeGHBIX 00S3aHHOCTEN paboTHuKa Ge3 BHeceHus
COOTBETCTBYIOIMX M3MEHEHHI B TPy 10BOii AOTOBOp KpOME CJTy4yaes, MpeayCMOTPEHHBIX
3aKOHOJIaTEILCTBOM PD;

- HC JIONyCKaTh [IPOCTOEB 110 BUHE aJMUHHUCTPALIHH; NIOAICPIKUBATH HEOOXOIUMBIif
3amac MaTepHasoB U PeCypCoB;
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- 710 Havaja paboThl O3HAKOMHTH KaXKJI0TO pabOTHHKA C COIEPIKAaHUEM JIOKATBHBIX
HOPMATHBHBEIX ~ aKTOB  OPraHM3alluM, HEMOCPEJCTBEHHO  KaCaIOIIHXCS TPYAOBOIA
JAEATEJIBHOCTH pabOTHHKA,

- obecrieynTh Ge30MacHbIE YCIOBHSA TPYJAa, B COOTBETCTBHH C HOpMaMu OXpaHBI
TpyAa, yCTaHOBJICHHBIMU 3aKOHOATENbCTBOM P®, nomiepxuBars HCIIPaBHOE COCTOSIHUE
OPITEXHHMKHM M [IPOYEr0  TEXHUYECKOTO  OGOPYMOBAHMS, HEOOXOIHMOro JUTSt
becriepeoitHoi paGoThl PaGOTHUKOB OpraHu3aluu;

- obecnieunBaTh pabOTHUKAMU HOPMBI paboyero BpeMEHH U OT/IBIXa B COOTBETCTBHU
C 33aKOHOMAaTeAbCTBOM P®, JOKaNbHBIMM HOPMATHUBHBIMH aKTAMU OpraHu3aluu M
TPYAOBBIM JOTOBOPOM;

- OCYIIECTBIIATL 0053aTeIbHOE COLHAIBHOE CTPAXOBAHUE pabOTHUKOB;

- COOJIIOJATh YCTAHOBJICHHBIE B TPYIOBOM AIOTOBOpE YCJIOBUS OIUIATHl TpPy/a,
BbIIaBaTh 3apabOTHYIO IUIATY B YCTAHOBJIEHHBIE CPOKH H ITOJIHOM pa3Mepe;

- OTCTpaHATh OT paboTHl (He moOmyckaTh K paGote) paboTHMKa B ciyyasx,
YCTaHOBJICHHBIX 3aKOHO/IaTEJILCTBOM Pd.

6. PaGouee Bpems M Bpems oT/bIxa

6.1. OOmmii mwist Bcex paGOTHUKOB OpraHu3alMi PpeXHM pabodero BpeMeHH
ycTanasimBaerces Hacrosmumu Ipasunamu. B ciyuae ecin pexxum pabOTBI KOHKPETHOTO
pabOTHHKAa OT/IMYAETCS OT yCTAHOBIEGHHOrO B HacTrosuie  crarbe  [Ipaswuu,
MIPOZIOJDKUTE/ILHOCTD  paboYero IHs, BpeMs Hayajla M OKOHYAHMS paboThl, BpeMs
IepeprIBOB B padore, yepenoBaHue paboOuMx u Hepabo4MX JHEH yCTaHaBIMBAIOTCS
TPYAOBBIM JJOTOBOPOM. :

6.2. HopMmasnbHas NpoIOIKUTENBHOCTD pabo4ero BpeMeHH B OpraHW3aLKH
ycranaBinuBaetcs 40 4acoB B HeeJIIO.

Hayasno paGotsr - 9.00.

[TepepsiB - ¢ 13.00 10 14.00.

Oxonuanue pa6ots - 18.00.

Brixonnslie auu - cy660Ta 1 BOCKpECEHBE.

6.3. Jlns oTaenbHbIX KaTeropuii pabOTHUKOB MOXKET yCTAHABIMBATHCS CMEHHEII
PEKHMM paboYero BpeMEeHH U BBIXOHBIE JHU COIIACHO rpauKy CMEHHOCTH.

Iponomkurensrocts paGoTsl mpu cMeHHOM PeXuMe, B TOM 4YHCIIe BpeMs Hayajda u
OKOHYAHHA €XKCIHEBHOM pabOTHl M MepepelBa Uil OTABIXA WU IpUEMa  MHIIH,
ONpPE/CNSCTCS rpadpuKaMu CMEHHOCTH, YTBEPIKIAEMbBIMH T€HEPAIbHBIM  TUPEKTOPOM
OpraHH3alMK C COOMIO/IEHHEM YCTAHOBJICHHOM 3aKOHOATENECTBOM NPOJOJKUTETBHOCTH
pabouero Bpemenu 3a Mecsii ujin APYTOii y4eTHBII TIepUOI.

6.4. TlpuBneyenne paGoTHuka K CBCPXYpPOYHBIM  paboTaM  MPOU3BOJUTCS
OpraHU3alMel B UCKIIOUMTENBHBIX CIIydYasX B NOPSZIKE, NPEeayCMOTPEHHOM Tpya0BbIM
KOJICKCOM, Ha OCHOBaHMM MpUKa3a (pacropsKeHuUs) TEHEPaIbHOTO  IUpEKTOpa
OpraHu3alnH.

6.5. Ilepeuensr nmoyKHOCTE (mpodeccuit), npum  wHcnOMHEHUH TPYIAOBBIX
00513aHHOCTEHl 10 KOTOPBIM YCTaHABIMBACTCA HEHOPMHUPOBAHHBIM paGouMii JieHb,
YCTaHABIMBACTCs NPUKA30M (PACIIOPsIKEHHEM ) JUPEKTOpA.

6.6. ExxeronHslii 0cHOBHOI ortaunBaembiii OTITyCK NPEOCTaBIseTCs pabOTHUKAM
HPOLOJKUTEIBHOCTBIO 28 KaJIeHIAPHBIX JHEIA.

6.7. Ouepennocts u HIOPAZNIOK  MPENOCTABICHHUSA €XKETOJHBIX OIUIAYMBAEMEIX
OTITyCKOB ' yCTAaHABIMBACTCS OPTraHU3alMed C YYETOM HeOOXOXMMOCTH obecnieueHus
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HOpMAJIBHOro XoJa paboTel ofIecrsa u OJIarONpUATHBIX yCIOBHH U OTIBIXA
paborHuKOB. I'paduk oTIyCcKOB cocTaBimsiercs Ha Ka)KJIbIi KaJICHIAPHBIN roJ He mo3qHee
"I€M 32 JIB€ HEJIC/IU 10 €ro Havaja U TOBOAUTCS 10 CBEICHUS BCEX pabOTHUKOB.

6.8. IlepeueHs HepaGoOUMX NpasAHUYHEBIX THElH onpeaensiercs crarbeit 112 TK PO.

6.9. IlpomomkuTenbHOCTE paboyero 1Hs, HEMOCPENCTBEHHO IIPEIIECTBYIOIIETO
HEpaboyeMy MNpa3sTHHYHOMY [IHIO, YMEHBIIACTCS Ha oauMH 4vac. Ha otmensHbIX BHmax
paboT, rae  HEBO3MOXKHO YMCHBUICHME  NPOAO/DKUTENBHOCTH  pabOTHI B
MpCANpPasIHUYHBIA IeHb, NepepaboTka KOMIEHCHpYeTes NPEIOCTaBICHUEM PabOTHHKY
JOTIOJTHUTEIBHOIO BPEMEHU OT/IbIXA.

6.10. TIIpuBneuenue paGOTHUKOB K pabote B BEIXO/HBIE U HepaGoume Ipa3JIHUYHBIE
AHA TIPOU3BOJUTCS B MOpPsAIKe, ycraHoBieHHom TK P®. O paboTe B BBIXOJHBIE U
Hepabouue Mpa3HUYHBIE THU U3/aeTCs NpHKa3 (pacrnopsikeHue) qupekropa onpa.

6.11. Tlo cemeiiHbIM o6GCTOSTENBCTBAM M APYTMM  yBa)XKUTEJIBHBIM TPUYMHAM
PabOTHUKY MOKeT GBITh MpeaocTaBiIeH OTITyCK 0e3 coXpaHeHHs 3apaGOTHOM IUIAaTHl Ha
COlIacoBaHHOE ¢ anMUHMCTpanmeil DOHA KOMMYECTBO AHEH, €ClM 9TO He IIPUBEZIET K
HapylICHUIO CPOKOB M  CPBIBY TeKymMX pabor, K KOTOPBIM pabOTHHUK HMeEET
HETIOCPE/ICTBEHHOE  OTHOIICHHE. Ormyck  Ge3  coxpaHenus 3apabOTHOM  IUIATEI
[PEIOCTaBIIACTCS HA OCHOBAaHUM MHUCBMEHHOI'O 3asBJICHUS paboTHHMKa U odopmisercs
NMPAKA30M (PacropsKEHNEM) IMPEKTOpa.

7. Omnara tpyna

7.1. 3apaboTHas r1aTa onpeneNnsercs B 3aBUCUMOCTH OT KBaIM(PUKaLUK pabOTHHKa,
CJIOKHOCTH, KOJIMYECTBA, KAYECTBA M YCAOBUIA BBIIOTHIEMO paboTEI.

7.2. Cucrema 3apaGoTHOI TUIATHI, YCTaHOBJICHHAsl B OpraHM3alluy, OIpeesseTCs
JIOKQJIbHEIMM HOPMATUBHBIMU aKTaMU OpPTaHU3alUM K KOHKPETU3UPYETCS B TPYAOBOM
JIOTOBOpE. '

7.3. 3apaboTHas m1aTa BBIILTaYMBaeTCS HEIIOCPEICTBEHHO pabOTHHUKY ABa pasa B
MECSI. Y CTAHOBJICHHBIMH JHAMH JUTS IIPOU3BCACHUS PACUYETOB C paOOTHUKAMU SBJISIIOTCS
10-e 1 25-e uncna mecsa. IIpu coBnanenuu nust BeILIATH C BBIXOJIHBIM WJIM HEpabouyuMm
[Ipa3sJHUYHBIM JIHEM BHITLIATa 3apabOTHOM IJ1aThI IIPOM3BOJUTCSI HAKAHYHE 3TOrO JHS.

7.4. YnepxaHus u3 3apaGoOTHOMN TIATHI pabOTHUKa MPOU3BOAATCS B Cly4dasix U B
Pa3MEpax, MpelyCMOTPEHHBIX TPYIOBBIM JA0TOBOPOM U (enepanbupiMu 3akoHamMu PO,

7. IloompeHus 3a ycriexu B pabore

7.1. 3a 106pOCOBECTHOE BHIMOMHEHME TPYAOBBIX OO0S3aHHOCTEH, MOBBILICHUE
NMPOUSBOMUTEILHOCTH TPY/Ja, NPONOIDKUTENBHYIO W Oesynpeunyro paGory u Apyrue
AOCTHIKCHUSL B TPYA€ INPU HAIUYUH JEHEIKHBIX CPCACTB HA JaHHBIE IEIH MOTyT
TMPUMCHATBCS MEPBI NOOLIPEHHUS, NPEIYCMOTPEHHbIE cTaTbeil 191 TK P®, B Toxe Bpems
PaboTo/aTeNb MOXKET IPHMEHSTH UHbIE MEPBI NOOIIPEHUS B 3aBUCMMOCTH OT TPYIOBOTO
BKIana paboruuka. Jlomyckaercs OHOBPEMEHHOC INPHMEHEHHE K paGOTHHKY
HECKOJIBKUX BHJIOB ITOOIIPEHHUIA. ‘

7.2. Marepuansusle hopMmel TIOOMIpEHUsT 32 ycrexu B paboTe MOTYT Takke
YCTAHABIMBATECS B IPYTUX JIOKATBHBIX HOPMATHBHBIX AKTAX KOMIIAHMIL

8. Jlucimmnna tpyna
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8.1. PaGoTnuku ®oHIa HECYT OTBETCTBEHHOCTD 3a COBEpILICHUE NUCLMILUTUHAPHBIX
IPOCTYNIKOB, TO €CTh HEUCNONHCHHE MJIM HEHAUIeKAIlee WCIOJHEHHE 10 BHHE
PabOTHMKa BO3JI0XKEHHBIX Ha HETO TPYOBBIX 00S3aHHOCTEIA.

8.2. 3a coBeplleHHE AMCUMILTMHAPHOTO NpPOCTyNKa K paOOTHUKY MOIYT OBITH
NPUMCHCHBI CJICYIOIINE BU/bI TUCIUIUIMHAPHBIX B3BICKAHMIA:

- 3aMeYaHue;

- BBITOBOD);

- YBOJIBHEHHUE 10 COOTBETCTBYIOIIUM OCHOBAHHSIM.

8.3. IlpaBoM HanOXKeHHMS M CHATHSA JUCUUIUIMHAPHBIX B3bICKaHHWI 00JiafaeT
aupexrop ®onpa.

8.4. Jlo HalOKEHWS JMCUMILTMHAPHOTO B3BICKAHHUS OT HapyIIUTENs TPYyAOBOM
AUCLUIUTMHBIL JIOJDKHBI OBITh 3aTpe6OBaHbl MMChMEHHBIE 00BICHEHUs. OTKA3 paboTHHuKa
laTh  IUCBMCHHBIC OOBSCHEHMS HE SBIAETCS TPENSTCTBUEM  JUIS IPUMEHEHHS
AUCIHINIMHAPHOTO B3bICKaHUA. OO0 OTKa3e B Jjaue MMCbMEHHBIX 00bICHEHHUI CO CTOPOHBI
PabOTHHKA OT/IENl KAaAPOB C y4acTHEM CBHUETENeH COCTABIAET aKT COOTBETCTBYIOIIETO
Cozep KaHusI.

8.5. 3a KakIBlil AMCUMILTMHAPHBI IIPOCTYIIOK Ha pabOTHHUKA MOXET OBITh
HaJI0’KE€HO TOJIbKO OJTHO AMCLHUIUIMHAPHOE B3BICKAHUE.,

9. MarepuanibHas OTBETCTBEHHOCTH

9.1. OnHa U3 CTOPOH TPYIOBOroO noroBopa (paboTHUK win POHL), MPHYUHHUBIIAS
yuiepd Ipyroil cTOpoHe, BO3MEMIAET 3TOT yumepd B coorBerctBuM ¢ TK P® u unbIMU
denepanbHbMu 3akonamMu PO,

9.2.  TpymoBeIM  10roBOpoM  (IOMOSHHTEIHHBIM COIVTAIIEHUEM)  MOJXKET
KOHKPCTU3MPOBATHCs MAaTEpUAIbHAsE OTBETCTBEHHOCTh CTOPOH. i

9.3. Pactopixenue TpymoBoro A0roBOpa 1ocjie NpUYUHEHHs yiiepOa He Bieuer 3a
c000i OCBOGOJKIEHHS! CTOPOH 3TOrO AOroBOpa OT MAaTepUAIbHOM OTBETCTBEHHOCTH,
lipeaycmotpennoit TK P® u unbiMu denepansupiMu 3akonaMu.

10. Texnuka Ge30nacHOCTH M POU3BOICTBEHHAS caHuTapus

10.1. PaBorauku ®Donma 06g3aHbI coOmoaaTh TpeGOBaHUS MO TEXHUKE
0e30MmacHOCTH U IPOU3BOICTBEHHOIH CaHMUTapUH, a UMEHHO 3aIPEIaeTCs:

- KYPCHME B MeECTaX, riae 0o COOOpaKEHUSIM TEXHHKH OE30MacHOCTH U
TIPOM3BOJICTBEHHON CaHUTAPUH 0BT YCTaHOBJIEH TAKOI 3amper;

- YHOCHUTH C cO0Oi HMMYINECTBO, NMpEIMETH WU MaTepuajbl, IMpUHAIIEKAIINe
NPEANPUATHIO, Oe3 MOTyUEeHHS Ha TO COOTBETCTBYIOLIENO paspenieHus;

- [IPHHOCUTH ¢ COOO# MPE/IMETHI MIIN TOBAPHI, MPEJHA3HAYEHHbIE JUIS IPOJAXXKU Ha
pabouem mecre;

- BBIBCIIMBATH  OOBABIEHMS BHE OTBENCHHBIX JUII  9TOMO  MECT 6e3
COOTBETCTBYIOLIETO Pa3PEIICHUS; '

- NPUHOCUTBL C COOOM MM YMOTPeGISATh ANKOrOIbHBIE HAIUTKH, MPOXOIUTH Ha
TPCITIPUATHE WIIM HAXOJAUTHCS TaM B HETPE3BOM COCTOSHHH.

10.2. Kaxneiii paGotHuk ®onma  o6s3an HCIIOJI30BAaTh  BCE  CpEJICTBA
WH/IMBULYalIbHOM WM KOJUIEKTMBHOM 3alllMTH, MMEIOHECS B €ro pacrnopsixeHuu,
CTPOro COOIIOAATh CTIENNAIbHbIE PACIOPSIKEHUS, OTIAHHbIE HA 9TOT CYET.




11. 3akmrounTenbHbIe TONOKEHUS

11.1. B ciyyae nencnonnenns u (WiM) HeHALIEKAIIETO UCIIONHEHMS pabOTHUKOM
10 €ro BHHE BO3JI0KEHHBIX HA HErO TPYZIOBBIX 00513aHHOCTEN OH MOXET OBITH MPHBJICYEH
K IMCIMIVIMHAPHOM OTBETCTBEHHOCTH B MOPSAJIKE, ycTaHOBIeHHOM TK P® 1 paszenom 8
Hacrosmux I IpaBu.

11.2. B oTHOmEHHH HEKOTOPBIX KaTeropuii pabOTHHUKOB, I€PEYEHb KOTOPHIX
YCTAHAaBIIMBACTCA ~ 3aKOHONATENbCTBOM P® W KOHKpETH3HpYeTCS B  JIOKAIBHBIX
HOPMAaTHBHBIX aKTaX OpraHW3alMM, MOXET YCTAHABIUBATHCH IIOJIHAS MaTepuaabHas
OTBETCTBCHHOCTL 33 HEOOECIIEYEHHE COXPAHHOCTH TOBAPHO- MaTE€pHAIbHBIX LIEHHOCTEH,
NIEpEIaHHBIX paOOTHUKY ITOJ] OTYET.

11.3. Bomnpocsl, cBsizaHHBIE ¢ TPYAOBOM  JICATENBHOCTBIO pabOTHHUKOB B
OpraHM3aliyi, HO HE HALICIIHNE NETAIBHOTO OTPAKEHUS B HACTOSIIMX IIpaBunax (B Tom
UACIE  TpaBWia  OXpaHbl TpPyJa, TEXHUKM OE€30MacHOCTH, IIPOTUBOIIOXKAPHOM
0e30macHOCTH,  3alUTBl  KOH(HUICHINATLHOI MHpOpMaMM ®  ap.), TOAPOOHO
PETIIAMEHTUPYIOTCSI B MHBIX JIOKAJIBHBIX HOpMaTI/IBHBIX aKTax opraHmaunH

s './
Jlupexrop ‘(/)H,Zla ( /Jb
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o C.A . Kanuna.




